Please use your company letter head

Date :

To the Owners, Agents, and Masters of

m.s. “                         “
Dear Sirs,

Vessel / voyage :

Port of Loading :

Port of Discharge :

B/L no. :

No. of Packages :

Container no. :

Description of goods :

Marks/Nos. :

Due to the original Import FCL Release Order (Full) for above-mentioned shipment has been lost , we hereby request you to issue a duplicate set of said Order to us providing that the container had not been picked up by any party and we understand that we must responsible for the charge to hold the container once we made this request and agree to pay all necessary charge before duplicate set Import FCL Release Order (Full) issued to us.

In consideration of your issuing at our request a duplicate set of Import FCL Release Order (Full) for the above-mentioned goods, we agree and indemnify you and each of you from all consequences of so doing, and we undertake to hold you and each of you harmless and indemnify against any claims, losses, costs, charges, damages and expenses (including any kind of legal expenses) arising from our in consequence of anybody claiming delivery of the goods as owner or assignee or the holder of the Original Bill of Lading issued for these goods.
In this connection, We especially undertake to hold you and each of you harmless and indemnify against any loss on account of differences in rate of exchange or depreciation of currency and/or depreciation of values and/or loss caused by currency restrictions or exchange restrictions issued by any authority.
Further, We undertake to produce and deliver to you the Original Import FCL Release Order (Full) if it later on was found.
_____________________ 

(Company name with chops and signature)
